
Scholar 

Once the PI has set up the scholarship form, the scholar will receive an email from Infohub informing him or 

her that a form requires their attention.  

Once the form has been created by the principal investigator, the scholar can log into their Info Hub Account 

to approve their scholarship details. 

 

 

 

 

 

 



Scholar 

Click on tasks to be completed. 

 

 

 

 

 

 

 

 

 



Scholar 

The following screen will appear, if you already have an active bank account in UCD’s finance system you will 

not see the red display. 
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If you have to enter bank details, the button  will guide you to the correct Info 

Hub data entry section, as per below. 

 

Using My Electronic Payments, please enter your bank details, should you wish to change bank accounts 

during the scholarship, simply access this screen and update your bank details.  

Payments made after you have changed account will be made into the new bank account. 

 



Scholar 

 

 

Once you have entered your bank details, please return to your scholarship form to complete your revenue 

exemption declaration and approve the form. 

 

 

 

 

 

 

 

 

 

 



Scholar 

The details of the awarded scholarship will be displayed on the screen. 

Please enter your Irish PPS number and click the exemption declaration for Tax purposes. 

 

 

The details of the awarded scholarship will be displayed on the screen. 

You are required to click the exemption declaration 

If the details are correct please click , to allow further processing for payment. 

If the details are incorrect (dates, amount) please click , for further review. 

Information can be entered into the section, as required. 


